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1. OO6m1as xapakTepucTUKa pabouei MporpaMmbl Y4eOHON AUCITUTIIIMHBI
1.1.  MecTo TUCITUIIIIMHBI B CTPYKTYpe OCHOBHOM 00pa30BaTEIHbHON MTPOTPAMMBI
Yyebnas  guctummHa — «MHQOpManmoHHOE — 00ECTCYeHHE  JIOTUCTHYCCKUX
MIPOIIECCOBY SBISICTCS 00s3aTENbHON YacThI0 OOMIECTTPO(ECCHOHAIBHOTO ITMKJIAa OCHOBHOM
npoecCHOHATBHON 00pa3oBarebHON Tporpammbl B cootBeTcTBUU ¢ PI'OC CIIO mo
crierimangbHOCTH 38.02.03 OnepanmonHast 1€ TeIbHOCTD B JIOTHCTHKE.
1.2.  llenb u mIaHUpyEeMbIE PE3YJIBTATHl OCBOCHHS TUCIIUIUINHEI:
B pamkax nporpammbl yueOHOM JUCIUTIIMHBI 00YYAIOIIMMUCS OCBAUBAIOTCS YMEHUS

W 3HaHMA:

OTIpENeNIATh HEOOXOIUMBIE HWCTOYHHUKH
nH(pOpMAIIHH;

HE’OSK YMeHnus 3HaHus

IK.1.1 pacro3HaBaTh 33j1a4y WIH NpoOIeMy B | aKTyaIbHbIH npodeccuOHaATbHBIN u

IIK.1.3 PO ECCHOHATBHOM WJIM COIIMAIIBHOM | COLIMAJIbHBIN KOHTEKCT, B KOTOpOM

IK.2.1 KOHTEKCTE; HEOOXOIUMO  BeCTH  IPO(EeCCHOHATBHYIO

IK.3.1 aHAIM3UPOBATH 3a/1a4y WK MPOOIEMY U | ACSITENbHOCTD;

OK 01 BBIJIETISITh €€ COCTaBHbBIE YACTH; OCHOBHBIE ~ HCTOYHUKHA HWHGPOpMAIMA U

OK 02 OTIpEEIISATH ATAIbI PEUICHHS 33/1a4U; pecypchl A pelieHus 3afad U mpodiem B

OK 03 BBUSIBISAITE M A(PQPEKTHBHO HCKATh | MPOPECCHOHATBHOM  W/WJIM  COIHMAIBHOM

OK 04 uH(popMaluio, HEOOXOTUMYI0 ISl | KOHTEKCTE;

OK 05 peleHw s 3a/1a41 U/WIIM TIPOOIIEMBI; aJITOPUTMBI BBITIOJTHEHU S pabor B

OK 09 BJIAJICTh aKTyallbHBIMM ~ METOAAaMHU | MPOPECCHOHATBHON U CMEKHBIX 001aCTsIX;

JIP 4 paboTel B TpPOQEcCHOHATBHOH W | METOABI pPAadOTHI B MPOPECCHOHATBHOW U

JIP 14 CMEXHBIX cepax; CMEXHBIX chepax;

JIP 15 ompenensaTh  3aJadyd  JJIS  TOMCKa | OCHOBHBIE METOJIbI M CpeiacTBa  cOopa,
nH(popManuu; 00paboTKH, XpaHCHHSI, nepeaadn u

HAKOIUIEHUs UH(pOpMaLnu;
TEXHOJIOTHIO MOKMCKa HWH(pOpMaluu B CETU

CTPYKTYypUPOBAaTh nosnydaeMmyto | HTepHer;

nH(pOpMaLHIO; HOMEHKJIATYpy MH(OPMALIMOHHBIX
BBIIENIATE  HauOojiee 3HAYMMOE B | HCTOYHHUKOB, IPUMEHSAEMBIX B
nepeyHe HHpopMaIuy; pohecCHOHANBbHON JEeSTEbHOCTH; MPUEMBI
OIIpEACIIATh aKTyalbHOCTb | CTPYKTYpPHPOBaHUS HH(POPMALIUY;
HOPMAaTUBHO-TIPAaBOBOM JIOKYMEHTALlUU | COEP)KaHWE  aKTyaJlbHOH  HOPMaTHBHO-

B IpO(eCCHOHATILHOMN IeATEIbHOCTH;
oOpalaTpIBaTh TEKCTOBYIO TaOIMYHYIO

HpaBOBOﬁ JAOKYMCHTAIIUH;
OCHOBBEI HpOGKTHOfI JCATCIIBHOCTH,

HH(pOpMaINIO; npaBuiaa  OoQOpMIIEHUS  JOKYMEHTOB U
HCIIOJIb30BaTh JICJIOBYI0 TpauKy U | IOCTPOEHMS YCTHBIX COOOIIEHMI;
MyJIbTHUMENA HHPOPMAIINIO; Ha3Ha4YCHHUE, COCTaB, OCHOBHBIE
CO3/1aBaTh NIPE3CHTALUM; XapaKTepUCTUKU OpraHHU3aIOHHOM U
YUTaTh (MIHTEPIIPETUPOBATH) UHTEP(DENC | KOMITBIOTEPHOI TEXHUKH;
CHEHATM3UPOBAHHOIO MPOrPAMMHOIO | OCHOBHBIE ~ KOMIIOHEHTBI ~ KOMIIBIOTEPHBIX
o0ecrieyeHusl, HaXOJUTh KOHTEKCTHYIO | CeTeil, MPUHIMIBI TaKeTHOH  mepeaayu
MOMOIIb, pabOTaTh C JOKYMEHTAIMEH; | JaHHBIX, OpraHu3aIio MEXCETEBOI0
II0JIb30BAThCA aBTOMATU3MPOBAaHHBIMU | B3aUMOJEHCTBUS;

cHCTEMaMH JeJI0NPOU3BOCTBA. Ha3HAYeHHe U MPHUHIMIBI HCIOIb30BAHUS

CHUCTEMHOTO M MPHUKJIAJHOTO MPOTrPAMMHOTO
obecIreyeHus;

MMPUHIINUIIBI 3allIUThI HH(bOpMaHHH oT
HCCaAaHKIIMOHUPOBAHHOI'O JOCTYIIA,
IIPaBOBLIC ACIICKTEI HCIIOJIb30BaHMUA




UH(OPMAIIMOHHBIX TEXHOJIOT U u
MIPOTrPaMMHOTO 00ECTICUCHHSI;

OCHOBHBIC TOHSTHS aBTOMAaTHU3WPOBAHHOMN
00paboTku nHopmaIuu;

OCHOBHBIC YIPO3bl M METOIbI 00ECIICUCHHS
nH(pOpMaIMOHHOM 0€30MMaCHOCTH.




2. CTpykKTypa M coJiep>kaHue YICOHOW TUCITUTITMHBI
2.1. O6bemM yueOHON AUCITUTUIMHBI U BUbI YIeOHOW pabOThI

Bun yue6HO# paboThI O0mnem B yacax

O06bemM 00pa3oBaTeILHON TPOrpaMMbl YI€OHON AUCITUTITMHBI 92
O06Bem paboThl 00YJAIONIMXCSl BO B3aUMOJICHCTBHH C MPENOAaBATEIEM 64
B TOM YHCJIE:

TEOpETUIEeCKOe 00yIeHUE 34
MPAKTUYECKHUE 3aHATHUS 30
caMoCTosITeNIbHAsl padoTa 18
KOHCYJIbTallu1 2
[TpomesxyTouHas arrectanus B GopMe dK3aMeHa 8




2.2. TeMaTH4eCKUM MJIaH U COJIEPKAaHNE YICOHOM NUCITUTIIIMHEI

HaumenoBanue paznenoB | CopeprkaHue yueOHOro Marepuana u O0mwem, akaj. Kogpt
U TeEM (bopMBbl OpraHu3alyy AeITeIbHOCTU 4 /B TOM KOMIIETEHIIMH 1
00y4armuxcs qucie B JUYHOCTHBIX
¢bopme pe3yIbTaTOB,
MPAKTUYECKOH | (POPMHUPOBAHUIO
HOJrOTOBKH, KOTOPBIX
aKai. 9 CIIOCOOCTBYET
JIEMEHT
IIPOrpaMMbl
1 2 3 4
Paznen 1. Ilpumenenne nHGOpMAMOHHBIX TEXHOJIOTHI B OTpaciIu 18/8
JIOTUCTUKHU
Tema 1.1. CopepxaHue yaeOHOT0o MaTrepuaa 6
IToHsATHE U CYIIHOCTD enu, 3amaun gucuuiuivHel. [lonsTus
MH(POPMAIIMOHHBIX uHpOpManuy, MHPOPMALMOHHOM
CUCTEM U TEXHOJIOTUI TEXHOJIOTHH, MH(POPMALMOHHOM
cuctembl. TexHuka  O€30MAaCHOCTH.
[Tpumenenue MH(POPMALIMOHHBIX
TexHoJoruil B Joructuke. CrnocoOsl
00paboOTKH, XpaHCHHUs, TMepefadyd M
HakoIuieHus uHpopManuu. Onepauuu
o0pabotkn  mHpopmanuu.  OOmHMe 4 K. 1.1, TIK. 1.3,
MOJOKEHUS 10  TEXHUYECKOMY | [K.2.1, TIK.3.1,
[IPOTPAMMHOMY 00ecIeYeHnIo OK 01, OK 02,
UH(OPMAITMOHHBIX TEXHOJIOTHH. OK 03, OK 04,
Knaccudukanms u COCTaB OK 05, OK 09,
JIP 4, JIP 14, JIP
UHPOpPMAaMOHHBIX cucTeM. [loHATHE 15 ’ ’
KayecTBa UH(POPMALIMOHHBIX
MPOLIECCOB. JKuzHeHHbII 10209)
UH(POPMALIMOHHBIX CHCTEM.
B TOM umcIile MpakTUYECKUX 3aHIATHU U 5
71a00paTOpHBIX paboT
[TpakTnueckoe 3anstue Ne 1. «Ananus
UH(POPMALIMOHHBIX CUCTEM u 5
TEXHOJIOTHH, MIPUMEHSIEMbIX B
HKOHOMHYECKOM 1EATENBHOCTH
Tema 1.2. Cojnepkanne y4eOHOro Marepuana 4
TexHnueckoe [TpuHIMIIBI KJaccu(puKauu 2
o0ecrnieuyeHue KOMITBIOTEPOB. ApxuTeKTypa
MH(POPMAIIMOHHBIX NIEPCOHAJIBHOTO KOMIIBIOTEDA.
TEXHOJIOTHI OcCHOBHBIE XapaKTEPUCTUKHN CHCTEMHBIX IIK.1.1, ITK.1.3,
6510k0B 1 MOHMTOPOB. Kiaccuduxarys IK.2.1, I1IK.3.1,
MeYaTalnmx  YCTPOMCTB. CocraB OK 01, OK 02,
nepuepuiHbIX YCTPOWCTB: CKaHEpHI, OK 03, OK 04,
KOITHUPBI, JIEKTPOHHBIE TIJIAHIIETHI, BEO- OK 05, OK 09,
KaMephl U T.J. JIP 4, JIP 14, JIP
B TOM uMcne npakTHUECKHX 3aHATUN U 2 15
71a00paTOPHBIX padOT
[Ipaktueckoe  3ansatme  Ne 2. 2
«IlepcoHanbHBIII KOMIBIOTEP U €r0
coctaBHble  yactu.  TectupoBaHHe




YCTPOMCTB NEPCOHATLHOTO KOMIIBIOTEPA
C ONMCAaHUEM MX Ha3HAUYCHHUSD.

CamocrosrenbHas pabora
o0ydJarouxcs: [TepconanbHbIi
KOMITBIOTEP U €r0 COCTABHBIC YaCTH

Tema 1.3.

Copepxanne yueOHOro Marepuasa

[IporpammHuoe
obecrieueHue
MH(POPMALIMOHHBIX
TEXHOJIOTHI

[Tonstne maarGopMel TPOTPAMMHOTO
o0ecrieyeHus. CpaBHuTenbHas
XapaKTePUCTHKA UCTIOJIb3yEMBIX
maThopM. Ctpyktypa  6a3zoBoro
IPOrPaMMHOTO obecrieueHus.
Knaccudukanus u OCHOBHbIE
XapaKTEePUCTHUKH OTIEepaLIMOHHOM
cucteMbl. OcoOeHHOCTH uHTEpderica
OIEPALIMOHHOM cucTeMBL. IIporpammer —
YTUITUTHIL. Knaccudukanus u
HaIrpaBJICHUS MCTIOJIb30BaHUS
MIPUKIIATHOTO IPOrPaMMHOTO
obecrnieueHus I ¢ pelieHus
NPUKIAIHBIX 3a7a4, MEePCHEKTUBBI €ro
pa3BUTHSL.

B ToM 4mcie mpakTHUECKUX 3aHATHH U
71a00paTOPHBIX padOT

[IpakTuueckoe 3aHATUE Ne 3.
«ITpukiannoe MPOrpaMMHOE
obOecrnieueHue: (haiIoBbIE MEHEIKEPHI,
MPOTPAMMBI-APXHUBATOPbI, YTUIUTBDY.

MK.1.1, TIK.1.3,
MK.2.1, TK.3.1,
OK 01, OK 02,
OK 03, OK 04,
OK 05, OK 09,
JIP 4, JIP 14, JIP
15

Tema 1.4.
KomnberorepHbie BUPYCHI.
AHTHBHpYCHI. 3aIIATa
nH(popMaluu B
MH(POPMAIIMOHHBIX
cCUCTEMax

Cogepxanue yueOHOro MaTrepuaa

[ToHsATHE  KOMIBIOTEPHOI'O  BUpYCA,
3aIIUTHI nHpopManuu "
UH(POPMALIMOHHOM 0€30MaCHOCTH.
[MpuHIMIIBL W CIIOCOOBI  3aIHTHI
uHpopMauud B MH(OPMAIIMOHHBIX
cucremax.  XapakTepUCTHKA  yIpo3
Oe3omacHOCTH HMHQOpMAlMM U HUX
UCTOYHUKOB. Metoapl  oOecrieueHus
MH(pOpMaLOHHON 0€30MacHOCTH.
[TpuHIMOBl 3alUTHl UHPOPMALUU OT
HECAHKIIMOHHPOBAHHOTO JOCTYyTIA.
[IpaBoBoe oOecrneueHre MPUMEHEHHS
WHPOPMALIMOHHBIX  TEXHOJNOTHH |
3aLIUTHI HH(OPMAIIHH.

B Tom uuncie mpakTUuecKuX 3aHATHI H
71a00paTOPHBIX padOT

[Ipaktnyeckoe  3amsitne  Ne 4.
«Opranuzanusi 3amuThl UHPOpMALUN
Ha MEPCOHAILHOM KOMIIBIOTEPE.

MK.1.1, TK.1.3,
MK.2.1, TIK.3.1,
OK 01, OK 02,
OK 03, OK 04,
OK 05, OK 09,
JIP 4, JIP 14, JIP
15

Paznen 2. Texnomnor

WX CO3MaHus |

npeoOpa3oBaHUs

I/IH(I)OpMaI_[I/IOHHLIX 00BEKTOB B JIOTUCTHUKE

40/20

Tema 2.1.
TexXHOIOTUM CO3TaHUI U

Cognepkanne y4eOHOro Marepurana

14

00pabOTKH TEKCTOBOM

Crucku: MAapKHUPOBAHHBIC,
HYMCPOBAHHEIC, MHOT'OYPOBHECBEIC.

[IK.1.1, ITIK.1.3,
[IK.2.1, I1IK.3.1,
OK 01, OK 02,




uHpopMauu

ABTOMaTHYECKOE CO3[]aHUE CITUCKOB.
Co3maHye W ONHMCAHME HOBBIX CTHJIEH
CIIUCKOB, (pOopMATHPOBAHUE CO3JAHHBIX
cnuckoB. Co3manue u  OpoOpMIICHHE
ra3eTHbIX  KOJOHOK.  OdopmiieHue
KOJIOHOK  TEKCTa  C TIOMOIIIBIO
Ta0ymsuu. CriocoObl CO3/1aHus TA0JIHIL,
npeoOpa3oBaHWE TEKCTAa B TaOJMIIBI.
Kouctpykrop: crtunmm  odopmiieHuE
Tabimu.  Maker:  moOaBieHne U
ynaneHue  (GparMeHTOB  TaOIMIIBI,
pacIoNio’KEHHE M HAIPABJICHUE TEKCTA.
Hywmeparuss crpaHuIl, KOJOHTHTYIHI,
pa3phIBBI CTpaHMIL, pa3aenoB. CTuieBoe
odopmiieHHE 3aroJIOBKOB,
penaktupoBanue crtuiied. CozgaHue u
peIaKkTUpOBaHUE aBTOCOOMPAEMOTO
OTJIABJICHUSI.

B TOM 4ncne mpakTHYECKUX 3aHATUN U
J1a00paTOPHBIX pabOT

1. Ilpaktuueckoe 3ansitue Ne 5.
«Co3znianue U odopmieHne
MapKHPOBAHHBIX, HYMEPOBAaHHBIX U
MHOTOYPOBHEBBIX CIINCKOB,
ra3eTHBIX KOJIOHOKY.

2. Ilpaktuyeckoe 3aHsTHe No 6.
«Odopmienne JOKYMEHTOB
rpaduyeckuMu 00BEKTaMU. 3aMucCh

bopMym».

3. Ilpaktnueckoe 3anstTe Ne 7.
«Co3nanue u opopmiieHre TaOIuI] B
TEKCTEN.

4. llpaktuueckoe 3ansitue Ne 8
«Crumm, CO3J1aHHe U
pEIaKTHPOBaHKWE AaBTOCOOMPAEMOTO
ornasieHus. ' unepcchuIKuy

CamocTosTenbHas pabora
00yYaroImuxcs: oopmienue
TCKCTOBBIX JOKYMCHTOB

OK 03, OK 04,
OK 05, OK 09,
JIP 4, JIP 14, JIP
15

Tema 2.2.

TexHomOorNMM CO3JaHUS U

o0paboTku
uH(popManun

YHCIIOBOU

Cogepxanne yaeOHOTo MaTepuana

22

OKOHOMHMYECKHE pacueTbl W aHalIH3
(MHAHCOBOTO COCTOSIHUS TPEIITPHUSITHSI.
Opranuzanus pacueToB B TaOIMYHOM
nporeccope MS Excel. OtHocuTepHAS
U a0CONOTHAs aJipecanusi B TaOIMYHOM
nporeccope MS Excel. Cpszannbie
tabmuipl. PacueT mpoOMEXYyTOUHBIX
utoroB B Tabmuiax MS Excel. ITog6op
napamerpa. OpraHuzaius oOpaTHOTO
pacueta. CBsizu Mexay QaitnamMu u
koHcoumanus gaHaelx B MS Excel.
Hakonnenne CPEJICTB il

12

[IK.1.1, ITK.1.3,
[K.2.1, I1IK.3.1,
OK 01, OK 02,
OK 03, OK 04,
OK 05, OK 09,
JIP 4, JIP 14, JIP
15




UHBEeCTHpOBaHUe mpoekToB B MS Excel.
Vcnonb30BaHue 3IEKTPOHHBIX TaOJIHIL
Ui (UHAHCOBBIX W SKOHOMHUYECKHUX
pacueTos. Hcnons3oBanne
CIEHMAJIM3UPOBAHHBIX IIPOrpamMMm Ul
aHamu3a  (PMHAHCOBOTO  COCTOSIHMS
OpraHu3anuu

B ToM 4mcie mpakTHYECKUX 3aHATHH U
71a00paTOPHBIX padOT

10

1. Tlpaktmueckoe 3amstue Ne 9.
«IlocTpoenue Ta0JINLI.
OtHocuTenbHass ©  aOCOJNIOTHAs
azpecanus B Ta0JIMYHOM
nporeccope MS Excel. [Toctpoenue
JarpaMmy.

2. Ilpaktuueckoe 3anstue Ne 10.
«CoptupoBka  u  ¢uiIbTpanus
JaHHbIX. [IpOMEKyTOUHbBIE UTOTHY.

3. Ilpaktmueckoe 3amstue Ne 11.
«Mcnonp30BaHUE CTATUCTUYECKUX U
JIOTUYECKNX (DYHKITUH B pacyeTaxy.

4. llpaktuueckoe 3ausitue Ne 12.
«CBOIHBIC Ta0JIHIIBL.
KoHnconuaanus JaHHBIX».

5. Ilpaktuueckoe 3ansitue Ne 13.
«[Ton6op napamerpa. Opranuzauus
o0paTHOro pacueTay.

6. Ilpaktnuyeckoe 3amste Ne 14.
«PuHaHCOBBIE (PYHKIIMNY.

7. Tlpaxtuueckoe 3ansitue Ne 15.
«Pemenne TMHENHEBIX 3a0a9».

CamocTosTenbHas pabora
oOyyaromuxcs: O6paboTka TaOIMUHBIX
JIOKYMEHTOB

Tema 2.3. TexHonoruu
co3/laHusg U 00paboTKU
rpaduuecKoit
uH(popManun

Cogepxanue yaeOHOro MaTepuana

o

KomnelotepHast rpaduka, ee BHIBI.
MynbTUMEIMITHBIE IPOTPAMMBI.

Hasnadyenue 1 OCHOBHBIE BO3MOKHOCTH
[IpOorpaMMbl IIOATOTOBKU IIPE3EHTALUN
MS Power  Point. OcHOBHBIE
TpeOOBaHUS K JIEJTOBBIM IIPE3CHTALUSIM.

N

B TOM umcne mpakTHYECKUX 3aHATHU U
71a00paTOpHBIX paboT

IIpaktnueckoe 3ansatue Ne§. CoznaHue
MyJbTUMEAUMHBIX Npe3eHTauuid B MS
Power Point.

CamocTosTenbHas paborta
oOyuaromuxcs: [Togbop napopmanum u
CO3JJaHME TPE3EHTAIlH Ha yKa3aHHYIO
npernojiaBaTeyieM TeMY, CBS3aHHYIO C
npodecCHOHATBHON AESTETLHOCTHIO.

MK.1.1, TK.1.3,
MK.2.1, TIK.3.1,
OK 01, OK 02,
OK 03, OK 04,
OK 05, OK 09,
JIP 4, JIP 14, JIP
15

Pazgen 3. TGHGKOMMyHI/IKaL[I/IOHHBIe TCXHOJIOTHH

6/2

9




Tema 3.1.
IIpencraBnenus 0
TEXHUYECKUX u

MPOrPAMMHBIX CPEICTBAX
TEJIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUN

Copepxanne yaeOHOr0o MaTrepuaa

»

HNutepuer-texnonorun. Crmocodsl U
CKOPOCTHBIE XapaKTEPUCTUKHU
NOAKJIIOYeHus, npoBaiiaep. Ilouck
uHbpoOpMalUld €  HUCIOJIb30BaHUEM
KOMIIBIOTEPA. [Iporpammubie
MOMCKOBBIE CcepBHCHL. Vcmonb3oBanue
KIIIOYEBBIX CJOB, (pa3 s mowucka
uHpopmanuu. KomOuHanmm yciaoBus
noucka. [lepegaua uabopManuu MeX1y
KOMIIBIOTEPaMHU. [IpoBonnas U
OecrpoBoIHAS CBA3B. METOIbI CO3JaHUS
U CONpPOBOXKAEHUs cailta. bpaysep.
[Ipumepsl  pabOTBI C  HHTEPHET-
Mara3puHoOM, HHTEPHET-TypareéHTCTBOM,
WHTEPHET-OMOINOTEKOM u mp.
ITouckoBbie cuctemsl. [Ipumep noucka
uH(bOpMallUd HA  TOCYIapCTBEHHBIX
00pa3oBaTeNbHbIX HopTanax.
OcyiecTBieHne mnoucka HHGoOpMauu
Wi uHQOPMAIIMOHHOTO O00BEKTa B
TekcTe, (HalIoBBIX CTPYKTypax, 0azax
nanubix, cetu HMuatepuer. Coznanue
AllMKa  BJEKTPOHHOM  THOYTBl U
HaCTpoOWKa ero [1apaMeTpoB.
®opMUpPOBaHUE  AAPECHOM  KHUTH.
CouuanbHble CeTU. DTUYECKHUE HOPMBI
KOMMYHUKaIUN B WNurepuere.
WnTepuer-xypHansl 1 CMU.

B ToM uyncne mpakTUYeCKuX 3aHATHH H
J1a00paTOPHBIX pabOT

ITpaktuyeckoe 3anartue Ne9. Pabora c
MMOMCKOBBIMU CHCTEMaMH, AJIEKTPOHHON
nouroi.  CoznaHue — cailTa-BU3UTKHU
CpeacTBaMH OHJIaliH-peZIaKTOopa.
Hcnonb3oBanue cepsucoB Google Docs
TUTSt COBMECTHOM paboTsl c
JOKYMEHTaMu

CamocTosiTenbHast pabora
oOyyaromuxcs:  OTHUYECKHE  HOPMBI
KOMMYHHKauui B IHTepHEeTe

[IK.1.1, ITK.1.3,
[K.2.1, IIK.3.1,
OK 01, OK 02,
OK 03, OK 04,
OK 05, OK 09,
JIP 4, JIP 14, JIP

15

Koncynbranus

[IpomexyTouHas aTTecTanus B popme dK3aMeHa

Bcero

92
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3. VYcnoBus peanuzaiy NporpaMMbl y4eOHOUM TUCHUTITUHBI
3.1. MarepuanbHO-TEXHUYECKOE 0OECIIeUeHHE
Jlis peanu3anui mporpaMMbl y4eOHOTO MpoIiecca TOKHBI ObITh MPEIyCMOTPEHbI
cnenyronuu cnenuaibabie mocemenus (B coorBectBun ¢ ®I'OC u OOII CI1O) Kabuner
«AHanmn3a JOTUCTUYECKOM IeATEIHHOCTH» OCHAILIEHHAs! 000pyI0BaHUEM:
Creunanu3vpoBaHHas MeOeb:
1)Cron (crynenueckuit) — 16 mir.,
2)Ctyn cTtynenyeckuit — 36 mr.,
3)Cron (yuutenbckuit) — 1 mir.,
4)Ctyn (yuurenbckuid) — 1 mrT.,
5)Hocka mapkepHas — 1.
TexHuYecKue cpecTBa 00yUEHUSI:
DIlpunaTep — 1 .,
2)OkpaH — 1 wr.,
3)IIpoekrop — 1 wr.,
4)Komnelotep npenogasarens — 1 mr.,
5)Kommnsrorep cryaenyeckuid — 14 mr.
[lepedeHb JMIIEH3MOHHOTO MPOrPaMMHOT0 00€CIeYEHUSI:
1)Astra Linux,
2)7-Zip,
3) Adobe Reader 11,
4)CIIC «KoHcynbTaHT +».
5) Kaspersky Endpoint Security
6) 1C: TpancnopTHas JOTUCTUKA, SKCIIEIUPOBAHUE U YIIPABICHUE aBTOTPAHCIIOPTOM
KOPII
7) 1C: ERP YnpaBnenue npeanpustuem
JlabopaTopus «IInanupoBanust U OpraHu3aluy JOrMCTHUYECKUX MPOIIECCOBY
Creunanu3vpoBaHHas MeOeb:
1)Cron (ctynenueckuit) — 16 mir.,
2)Ctyan cTyneHueckuit — 36 wr.,
3)Cron (yuutenbckuit) — 1 mir.,
4)Crtyn (yuurenbckuit) — 1 mr.,
5)docka mapkepHas — 11T.
TexHuyeckue cpeacTBa 00yYeHUs:
DIIpuntep — 1 wir.,
2)Okpad — 1 .,
3)IIpoekTop — 1 wit.,
4)KomrmbroTep npenoaaBaresns — | mir.,
5)KomnbroTep cTyieHuUeCcKui -14 mir.
[lepedeHb JIMIIEH3MOHHOTO MPOrPaMMHOT0 00eCeYEHUS:
1)Astra Linux,
2)7-Zip,
3) Adobe Reader 11,
4)CIIC «KoHCcynbTaHT +».
5) Kaspersky Endpoint Security
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6) 1C: TpancnopTHas JOTUCTUKA, SKCIIEIUPOBAHUE U YIIPABIEHUE aBTOTPAHCIIOPTOM
KOPII
7) 1C: ERP VYmpasieHue npeanpusiTue

[Togxmouenne k cetu «MHTEpHET» M obOecmedeHue AO0CTyla B IJIEKTPOHHYIO
nH()OpPMAITMOHHO-00pa3oBaTeNbHYI0 cpey OUHYHUBEPCUTETA.

[ToMerienust It CaMOCTOSITEIBHOM M BOCIUTATENIBHOW PabOThl O0ydaroUIuxcs
OCHAIILIEHbI KOMITBIOTEPHON TEXHUKOMN C BO3MOXKHOCTBIO MOJKIIOUCHUS K ceTh «IHTEpHET»
U 00ECIEUYeHHEM JOCTyINa B DJEKTPOHHYI0 HMH(POPMAIMOHHO-O00Pa30BaATEIbHYIO CpEIy
PUHAHCOBOTO YHHUBEPCUTETA.

3.2. HudopmarmonHoe o0ecrieueHre peain3aliy mporpaMmMbl

Jlyis peanu3anyu mporpamMmbl OMOIMOTeUHBINH (POHI 00pa30BaTeIHLHON OpraHU3aIluu
JOJHKEH MMETh TI€YaTHhIC W /WU DJIEKTPOHHBIC 0Opa3oBaTeIbHBbIC U MHPOPMAIMOHHBIC
pEeCypCHI AJIs UCTIONB30BaHuUs B 00pa30oBaTeIbHOM MPOIIecce:
OCHOBHBIC TTEYATHBIC U YJICKTPOHHBIC W3TaHUS

1. ®epepanbubii 3akoH ot 27.07.2006 Neo 149-®3 «0O6 wuHpopmaimuy,
MH(POPMAITMOHHBIX TEXHOJOTHSX U O 3alllUTe UHPOpMAIUK» (JICUCTBYIOMIAS PEIAKIINSA).

2. Kynpusinos, [I. B. HNudopmanumonnoe obOecneueHue mnpodeccuoHaabHON
NEATEIbHOCTH : YYEOHUK U MPAKTUKYM JJIsI CPEHEro mpodeccuoHanbHoro oopasoBanus /
J. B. KynpusinoB. — 3-e u3z., nepepad. u non. — Mocksa : M3garensctBo FOpaiit, 2025.

— 236 c. — (IIpodeccuonanbuoe obpazopanue). — ISBN 978-5-534-20826-9. — Texkcr :

anekTpoHHbit  //  OOpaszoBatenbHas 1argopma  FOpaitt  [caiit]. —  URL:
https://urait.ru/bcode/558828
3. Kproxos, JI. A. Uudopmarmonnoe obecnieuenre npeanpusitus: [Ipaktukym :

yaebHoe nocooue / JI. A. KprokoB. — Mocksa : PTY MUPDA, 2023. — 55 ¢. — ISBN
978-5-7339-1854-9. — Tekcr : aneKTpoHHBIH // JIaHb : 371eKTpOHHOOUOIMOTEUHAS CHCTEMA.
— URL.: https://e.lanbook.com/book/382430

4, CotnukoB, A. JI. MupopmarimonHoe obecrieueHre NpeanpusaTuil nudpoBoit
PKOHOMHKH : yueOHOo-MeToaudeckoe nocodue / A. JI. CornukoB. — CankrlleTepOypr :
CIIOI'YT um. M.A. bonu-bpyesuua, 2023. — 38 c. — TekcT : anexrponHsiii // Jlans :
aNIeKTpOHHO-O0nOmoTeuHast cuctema. — URL: https://e.lanbook.com/book/426035

S. ["aBpuiioB, M. B. Mupopmartrka u nuHHOpMaMoOHHbIE TEXHOJIOTUH | YYEOHUK
i cpennero npodeccrnonansHoro oopazosanus / M. B. I'aBpurnos, B. A. Knmumos. — 6-¢
u3n., nepepab. m gmon. — MockBa : MzmarensctBo [Opaiir, 2024. — 355 c. —
(ITpodbeccuonansuoe obpazoBanmue). — ISBN 978-5-534-20333-2. — Tekcr
anekTpoHubii  //  OOpaszoBatenbHas 1uargopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/557964

JlomomHUTENbHBIC UCTOYHUKHU:

1. CogmeroB, b. . UHpopMannoHHbIE TEXHOJOTUU : Y4YE€OHUK /I CPEIHETrO

npodeccuonanbHoro oopazosanusi / b. S. Cosero, B. B. IlexanoBckuii. — 8-¢ usn.,
nepepad. u jgon. — MockBa : WznmatensctBo IOpaiit, 2024. — 414 c. —
(ITpodeccuonansnoe oOpazoBanue). — ISBN 978-5-534-20053-9. — Tekcer

anekTpoHHbt  //  OOpasoBatenbHas 1uatdopma  IOpaiit [caiit]. —  URL:

https://urait.ru/bcode/557504
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https://urait.ru/bcode/557964

2. Bnyxos, A. A. OcHOBBI HHGOPMAIIMOHHON O€30MMaCHOCTH: 3allliTa HHPOpMAaITUU

: yaeOHOe Imocooue I cpeaHero npodecCHoHaIbHOro oopazoBanust / A. A. BHykoB. — 3-
e m37d., nmepepab. u gom. — MockBa : M3marensctBo [Opaiit, 2024. — 161 c. —
(ITpodeccuonansaoe obpazoBanue). — ISBN 978-5-534-13948-8. — Tekcr

anekTpoHubii  //  OOpasoBarenpHas miatdpopma FOpait [caiit]. —  URL:

https://urait.ru/bcode/542340
3. Cnenuanu3upoBaHHBINA HAYYHO-TIPAKTHUECKHM KypHaT «Jloructukay
4. http://loginfo.ru/ - sxypHan o noructuke B Ousznece «Jloruudo»
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https://urait.ru/bcode/542340

4, KoHTpoJib 1 OlleHKa pe3yJIbTaTOB OCBOEHUS yU€OHOUN NUCIUILITUHBI

KoHTpoib 1 olieHKa pe3ysIbTaTOB OCBOCHHSI YU€OHOW JIUCIUILIUHBI OCYIIECTBIIACTCS
IperoaaBaTesieM B IPOIecce MPOBECHUS MPAKTHYSCKUX 3aHATHIA, TECTUPOBAHUS, a TAKIKE
BBITIOJTHEHHSI 00YYaIONTMMHUCS WHIWBHIYATbHBIX 33JaHUH, HHIUBUAYATBHBIX TBOPUYCCKUX

aboT (mpe3eHTaImi).

PesynbraTel 00y4yeHus ‘ Kpurepuu oneHku ‘ MeTonbl OLICHKH
[lepeueHb 3HaHUM, OCBANBAEMBIX B PAMKaX JUCLUILIAHEI
3HaTh: JEMOHCTPUPYET 3HAHUSA

aKTyaJlbHbIH MPO()ECCHOHAIBHBIA U | aKTYAJIILHOTO MPO(ECCHOHATBEHOTO
COIMAJBbHBIA KOHTEKCT, B KOTOPOM | I COLMAJIIBHOTO KOHTEKCTa, B
HE00X0AUMO BECTH | KOTOPOM  HEOOXOJUMO  BECTH
npodeCcCHOHATBHYIO JCATEIBHOCTD; | MPO(ecCHOHATBHYIO

OCHOBHBIC UCTOYHUKU WHPOPMAIIMHU | IESTEIBHOCTS;

U pecypchl UIA PEelIeHHs 3a7ad U | AEMOHCTPHPYET 3HAHUS OCHOBHBIX
npobiieM B NPOPECCHOHATBHOM | UCTOYHUKOB ~ HHPOpPMAIMH U
W/WIN COITMAIbHOM KOHTEKCTE; pecypcel Al pelieHus: 3amad u
aJITOPUTMBI BBIOJIHEHHUST PadOT B | mpobieM B NpodeccHoHaTbHOM
npoeCCHOHATbHON ¥ CMEXHBIX | /WM COIMAIbHOM KOHTEKCTE;

o0nacTsx; JIEMOHCTPUPYET 3HAHHS
METOABbI pa6OTI>I B | AJITOPUTMOB BBIITOJIHCHUA pa60T B
npoeCCHOHAIBHOW W CMEXHBIX | MPO(YECCHOHATBHOW M CMEKHBIX
chepax; o0acTsx;

OCHOBHBIE METOIbI M CPEACTBA | IEMOHCTPUPYET 3HaHHsS MeToa0B | TecTpoBaHHe
coopa, 00pabOTKM, XpaHeHus, | paboTel B mpodeccnoHabHON W | [ITMCbMEHHBIH (YCTHBIN)

nepenavyu u HAKOIUICHHUS | CMEXHBIX cepax; orpoc

nH(pOpMaLNN; JEMOHCTPUPYET 3HaHUSI OCHOBHBIX | Habmronenue 3a
TEXHOJIOTUIO TIOMCKa HH(OPMALIUK B | METOIOB M CPEeACTB  cOOpa, | BHIIOJIHEHUEM

cetu MHTEpHET; 00paboOTKH, XpaHEHUS, TIEPEIayt U | TPAKTHYECKOTO 3aaHuUs
HOMEHKJIATypy HMH(POPMALMOHHBIX | HAKOMJIEHUs HH(POPMALINY; (1esITeTPHOCTBIO CTYICHTA)
WUCTOYHHUKOB,  TIPUMEHSEMBIX B | JIGMOHCTPHUPYET 3HaHus | OueHKa BBITOTHEHHS
poeCCUOHATIBHON JIEATENIbHOCTH; | TEXHOJIOIMH MOMCKa UH(OPMAIMU | MPAKTUYECKOTO 3aaHus
IIPUEMBI CTPYKTYpUpOBaHus | B ceTu VIHTEepHET; (paboTtsr)

uH(pOpMaINH; JI€MOHCTPHUPYET 3HaHus | OueHka oTBeTa Ha
coJiep>KaHue aKTyaJIbHOH | HOMEHKJIATyphl IK3aMeHe
HOPMAaTHBHO-TIPABOBOM MH(GOPMAIIMOHHBIX HMCTOYHHUKOB,

JTOKYMEHTAIIHH; MIPUMEHSEMBIX B

OCHOBBI IPOEKTHOM JEATEIBHOCTH; | MPO(ecCHOHaNbHOM

npaBmwia 0QOpMIIEHUS TOKYMEHTOB | JE€STEbHOCTH;

Y TIOCTPOEHUS YCTHBIX COOOLIEHUH; | AEMOHCTPUPYET 3HAHUS NPUEMOB
Ha3HayeHWe, COCTaB, OCHOBHbBIE | CTPYKTYpUPOBAaHUS HH(OPMALINH;

XapaKTEPUCTUKHA OPraHU3ALMOHHOMN | IEMOHCTPUPYET 3HAHUA
1 KOMITBIOTEPHOU TEXHUKH; coaepKaHus aKTyaJIbHOMN
OCHOBHBIE KOMIIOHEHTHI | HOPMaTUBHO-IIPABOBOU

KOMITBIOTCPHBIX ceTeﬁ, IMPUHIMUIIEI | JOKYMCHTAIUH,
MaKeTHOM nepeaaun AaHHBIX, | ACMOHCTPUPYCT 3HAHUA OCHOB

OpraHHU3aLHI0 MEKCETEBOI0 | IPOEKTHOU EATEIBbHOCTH;
B3aUMOJCUCTBUS; JEMOHCTPUPYET 3HAHUsA IIPaBUII
Ha3Ha4YeHHUE u NPUHLMIBI | OpOpMIIEHUST  JOKYMEHTOB U
UCMOJb30BAHUS ~ CHUCTEMHOIO U | IOCTPOECHUS YCTHBIX COOOIICHMIA;
MIPUKJIATHOTO MIPOrPaMMHOTO | IEMOHCTPUPYET 3HaHUS
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obecneucHus;

MPHUHIAIIBI 3aUTH KHYOPMAIIUK OT
HECAHKIIMOHMUPOBAHHOTO JO0CTYIIA,
[IPaBOBBIE ACIEKThI HCIOIb30BAHUS
MH(POPMAIIMOHHBIX TEXHOJOTHHA U
IPOrPaMMHOTO 00€CIICUEHUS;

OCHOBHBIE TTOHSITHS
aBTOMATU3MPOBAHHOH  00pabOTKH
uH(pOpMaINH;

OCHOBHBIC YTPO3bI U METO/IBI
obecrieyeHrss HPOPMALMOHHOM
0€30I1aCHOCTH

Ha3HA4YCHMs, COCTaBa, OCHOBHBIX
XapaKTepUCTUK OPraHU3allMOHHOU
U KOMIIBIOTEPHOU TEXHUKH;

JEMOHCTPUPYET 3HAHUSI OCHOBHBIX

KOMIIOHEHTOB KOMITbIOTEPHBIX
ceTei, TMPHUHIMIOB  IAaKETHOU
nepeAadyd JaHHBIX, OpPraHU3alUU
MEKCETEBOI0 B3aNMOACHCTBHS;
JTEMOHCTPUPYET 3HAHHUS
Ha3HAYEHHUS H TIPUHITUIIOB
HCIIOIL30BAaHUS CHCTEMHOIO H
MIPUKIIATHOTO MIPOTPaMMHOTO
o0ecreueHus;

JTEMOHCTPUPYET 3HAHUA

MIPUHIIMIIOB 3aIIUTHI HHPOPMAIIHH
oT HECAHKIIMOHUPOBAHHOTO
JOCTYTIA;

JEMOHCTPHPYET 3HAHUS TIPABOBBIX
aCIIeKTOB WCIIOJIb30BAHUS
MH()OPMAIIMOHHBIX TEXHOJOTUH H
MIPOrPaMMHOTO 00eCIICUeHUS;
JIEMOHCTPHUPYET 3HAHUS OCHOBHBIX
MOHATUN  aBTOMAaTH3UPOBAHHOM
00paboTky HHPOPMALTUH;
JIEMOHCTPHPYET 3HAHUST OCHOBHBIX
yrpo3 U METOJIOB OOecreyeHus
nH(POPMaITMOHHOM 6€30MacHOCTH

Ilepeuens yme

HHﬁ, OCBAaMBACMBIX B PaMKaX NUCHUIIJIMHBI

YMersn:

pacro3HaBaTh 3a/1a4y WIX IpodiiemMy
B npodeccuoHanTbHOM Wi
COLIMAJIbHOM KOHTEKCTE;
aHAJTM3UPOBATh 3a1auy 17001

po0JIeMy U BBIIIENIATH €€ COCTaBHbIE
9acTH;

OIIpEeJIeNIATh TAlbI PEIICHUS 3a/]auy;
BBIBIATH U O()(PEKTUBHO HCKATh
nH(popMaIuio, HEOOXOTUMYIO IS
pelIeHns 3a1a4M U/ Ui npoOIeMbl;
BJAJIeTh AKTyaJlbHBIMH METO/IaMHU
paboTel B mpodecCHOHATBHOW U
CMEXHBIX chepax;

OTIpEeNeNIATh 3aJa4yul  JUIs TIOMCKa

uH(pOpMaINH;

ONPEACIISThH HEO0OXOMMBIC
MCTOYHHUKH MH(POPMALINY;
CTPYKTYpUPOBATh MOJTYy9aeMyFO
nH(pOpMaIINIO;

BBIIEJATE HamOoJiee 3HAYNMOE B
nepeyHe HHPopMaIum,
OTIpEeNIeTIATh aKTYaJIbHOCTh
HOPMaTHUBHO-TIPABOBOU

JIeMOHCTPHPYET yMEHHue
UACHTUGUIMPOBATh TpoOIeMy B
po¢eCcCuOHAITBHOM WIu
COLIMAJIbHOM KOHTEKCTE;
JIeMOHCTPHUPYET yYMEHHE
aHaM3UpoOBaTh  3aJauy  WIH
npobieMy W BBIAECNATH €€
COCTaBHbIE YaCTH;
JIeMOHCTPHPYET yMEHHUe
ONpeNeNATh  ATalbl  PELICHUS
3aauu;

JI€MOHCTPHUPYET YMEHHE BBISBIIATD
u 3¢ pexTUBHO HCKaTh

nH(pOpMaIIHIO, HEOOXOIUMYIO JUIS
peleHus 3a7a4u u/unm
poOIEMBI;
JIEMOHCTPHPYET
HCIIOJIE30BAHMS AKTyalbHBIX
METOJIOB paboThl B
npodeccnoHabHOM U CMEXKHBIX
chepax;

JIEMOHCTPHPYET yYMEHHE
OTIPENIEIATh 3aJaud JUIsl TIOWCKa
nHdopmManuu;

yMEHUE

Habmonenue 3a
BBITIOJTHCHHEM
MPAKTUIECKOTO 3a/IaHuUs
(1eATenbHOCTBIO CTYIEHTA)
OreHKa BBIMOTHEHUS
MPAKTUIECKOTO 3aJIaHUs
(paboTsr)

OreHka oTBeTa Ha
HK3aMeHe
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JTOKYMEHTAIH B
poheCCHOHATTLHOMN IeATEILHOCTH;
o0pabartbIBaTh TEKCTOBYIO
TaOJIMYHYI0 HHPOPMAIIHIO;
UCIOJIB30BATh JIENOBYIO TpaduKy U
MYJIbTHMEIHA HHPOPMALIUIO;
CO3J1aBaTh MPE3CHTAIUH;

YUTaATh (MHTEpIPETUPOBATH)
uHTEepQEeiic crnenuaIn3upoBaHHOTO
IPOrPaMMHOTO obecrievyeHus,
HaXOJUTh KOHTEKCTHYIO ITOMOIIb,
paboTaTh C JOKYMECHTAIUEH;
MOJIb30BAThCS
ABTOMATH3MPOBAHHBIMUA CHCTEMaMH
JeTIOTIPON3BOICTBA

J€MOHCTPHPYET yMeHue
OIIPEICTIAT HEOOXONMBbIE
MCTOYHUKH MH(POPMALINY;
JIEMOHCTPUPYET yMeHHe
CTPYKTYpUPOBaTh  IOJy4aeMYIO
nHpOpMaIHnIo;

JEMOHCTPUPYET YMEHUE BBIIAECIATD
HaumOojee 3HAUMMOE B TIEpeyHe

uH(pOpMaIHH;

JIEMOHCTPUPYET yMeHHe
OTIpeNIeNATh aKTyaJbHOCTb
HOPMAaTHBHO-TIPABOBOI
JOKYMEHTAIIUN B
npodecCuoHAIBHON
NeSITeTbHOCTH;

JIEMOHCTPHUPYET yMeHHe
o0OpabaTbIBaTh TEKCTOBYIO
TaOIMYHYI0 HH(POPMAIIHIO;
JIEMOHCTPUPYET yMeHHe

HCIOJIb30BaTh JEJOBYIO Ipaduxy
U MYJIbTUMEINa HHPOPMAITHUIO;
JIeMOHCTPHPYET yMEHHue
CO3J1aBaTh MPE3CHTAIINY;
JEMOHCTPHPYET YMEHHE YHTATh
(uHTEpTIPETHPOBATL) HUHTEpdElic
CTEUATM3UPOBAHHOTO
MIPOrPaMMHOTO obecriecueHus,
HAXO/UTh KOHTEKCTHYIO TIOMOIIIb,
JEMOHCTPUPYET YMEHHE PadoTaTh
C JOKYMEHTAIUEN;
JI€MOHCTPHUPYET
MOJTb30BaTHCS
aBTOMATHU3HPOBAHHBIMU
CHCTEMaMH JIeJIONPOU3BOCTBA

yYMEHHE
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